How to Use Tweet Deck:

First, open the application by going to your Start Menu in the lower left corner of your desktop.

Open “TweetDeck” by clicking on the icon.

Enter your user ID and PWD (This is also the user ID and PWD for Twitter itself.)

“What are you doing?” is the spot to type your tweet to the wold.  Enter text there and hit enter to send a message.  Remember you are limited to 140 characters, which includes spaces.  If you want to send a link and it makes your message too long, use the “shorten URL” by pasting your link there and letting it make the link shorter.

Icons to the side: 

Twitpic: allows for uploading and sharing pictures

Tweetshrink: helps to make your post smaller to fit into the 140 character limit

Translate: translates tweets from different languages

Recent hashtags helps you search for information you are interested in by hashtag. Example #fairs

If you want to send a 

Explanation of everything on the screen:

At the top of the screen you will see a row of icons.  These icons control the information you see below.

1. Tweet.  This icon opens and closes the “tweet” window for sending out messages.

2. All friends: this allows you to open the “all friends” column, which is already open, preset for you. This shows you all comments made by friends of MLF.

3. Replies: shows you the stream of relies to tweets you've sent out.  Also set as a default view.

4. Direct Message: shows private messages; default view.

5. Shows you posts you've chosen as favorites.

6. Allows you to create and filter groups of Tweeters by interest and name

7. Search: allows you to search Twitter for items of interest

8. TwitScoop: shows the latest trends on Twitter

9. 12 seconds: allows uploading and sharing of 12 seconds of video

10. Stocktwits: allows searching and signing up for stock market related tweets

11. Allows for direct tweeting of Facebook

Across from these icons are 4 more buttons:

1. Refresh: refresh to update view

2. Single column View: allows you to shrink interface to one column; click twice to undo

3. Settings: change settings from here

4. Log out/change password

Next: Columns

1. All Friends: shows you the feed of all the people you are following

2. Replies shows what people are tweeting in reply to you

3. Direct Messages are private messages.

At the bottom of each column:

1. Filter: lets you narrow what you are looking at by description: a person, a topic, whatever “filter” you choose

2. Mark as all seen: mark messages as viewed

3. Clear seen: clears the column of all tweets you marked as viewed

4. Clear all: removes all the messages in the column

5. Move column right: allows you to move the column over to change your view

